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Things a Copy Editor
Looks for When

Editing Your Book
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Copy editing goes word by word, focusing on grammar usage and

consistency issues. When going through your manuscript, I search

for technical issues and major loose ends that could confuse the

reader.  Copy editing also involves finding typographical, spelling,

and punctuation mistakes.

Use this checklist to go through your manuscript and clean it up

some yourself. It will help to both improve your writing and

understand what your copy editor will be looking for.

While you will be able to find many of the errors in the checklist, it

will be hard for you to find them all. This is because you are so close

to your book that your brain fills in what it wants to see. This is

where the second set of eyes of the copy editor comes in handy.

Everyone needs a second set of eyes

on their writing.
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Unnecessary words

Remove words that don't further your story or make your writing

stronger such as "just" and "that."

Overuse of dialogue beats & tags

Don't use them when you know who is talking and the inflection is

obvious.

Consistency

Be consistent in the capitalization of titles and headings, use of

punctuation, etc.

Oxford (serial) comma

This is used in a list of three of more things before the "and" or "or."

While used widely in the publishing world, it is entirely up to you.

However, the lack of it can change the meaning of a sentence.

Apostrophes

If you use an apostrophe, you are making something possessive or

showing an omission of a letter or number. Don’t add an apostrophe

to make something plural.

Homophones

Know the difference between its/it's, to/too/two, and

there/their/they're.
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Hyphens/En Dashes/Em Dashes

Know how to use these properly. For a more detailed explanation,

see this blog post. 

Numbers

Are you writing numbers as a numeral or as a word? 

Misspelled words

Watch out for misspelled names and words

Sentence spacing

The standard between sentences is a single space, not a double

space. 

Flow

As you reread your manuscript, make sure you didn't leave our any

important scenes or information.

Fact checking

Double check all your facts are correct.
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Interested in future editing resources like this one?

 

Join my email list.
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